Career Preparation
Description of Specific and Related Occupational Training

The occupational essential knowledge and skills listed below are provided as a convenience to promote quality standards in work-based training. Additional space is available to add training opportunities not otherwise identified as essential knowledge and skills. NOTE: Occupational training objectives having no state adopted essential knowledge and skills will require the training plans to be individually developed.

	State Adopted

Essential Knowledge and Skills
	To Be Done
	Related Study Assignments

	
	Work-Based Instruction
	Class Instruction
	

	Demonstrate effective verbal, nonverbal, written, and electronic communication skills. 

Demonstrate effective methods to secure, maintain, and terminate employment. 

Demonstrate positive interpersonal skills including conflict resolution, negotiation, teamwork, and leadership. 

Evaluate the relationship of good physical and mental health to job success and achievement. 

Demonstrate appropriate grooming and appearance for the workplace. 

Demonstrate appropriate business and personal etiquette in the workplace. 

Exhibit productive work habits and attitudes.

Determine preparation requirements for various levels of employment in a variety of careers in the respective occupational area. 

Analyze the future employment outlook in the respective occupational area. 

Describe entrepreneurial opportunities in the respective occupational area. 

Determine how interests, abilities, personal priorities, and family responsibilities affect career choice. 

Compare rewards and demands for various levels of employment in a variety of careers. 

Determine continuing education opportunities that enhance career advancement and promote lifelong learning. 

Summarize the rights and responsibilities of employers and employees. 

Exhibit ethical practices. 

Determine good money management and financial planning techniques. 

Workplace specific learning objectives to be determined by employer in conjunction with classroom teacher. 
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	Complete a variety of activities and projects demonstrating use of public speaking skills, written assignments, and electronic communication devices. 

Complete Interview Log, create resume, create letter of resignation to be used at end of school year or as needed. 

Participate in CTSO, participate in activities that include conflict resolution, negotiation, teamwork, and leadership skills. 

Review OSHA and other safety standards for variety of careers of interest.
Participate in Dress to Impress activities in class, dress appropriately for workplace. 

Participate in activities that promote appropriate business and personal etiquette, demonstrate appropriate etiquette at the workplace. 

Demonstrate productive work habits and attitudes both in class and at the workplace. 

Complete learning activities that explore preparation requirements for various levels of employment in a variety of careers of interest.

Complete learning activities that explore future employment outlook in a variety of careers of interest. 

Complete learning activities that explore entrepreneurial opportunities in a variety of careers of interest. 

Complete learning activities that explore how interests, abilities, personal priorities, and family responsibilities affect career choice. 
Complete learning activities that explore these issues. 

Complete learning activities that explore these issues. 

Complete learning activities that explore these issues. 

Demonstrate ethical practices both in class and at the workplace. 

Complete learning activities that explore these issues. 

Complete learning objectives as determined by employer and classroom teacher. 




